URI Regional Coordinator

Independent Contractor — Scope of Services
Project-Based | Europe | Remote

Organization Overview

United Religions Initiative (URI) is a California-based international nonprofit organization founded in 2000 and is
the world's largest grassroots interfaith network. URI's purpose is threefold: to promote enduring, daily interfaith
cooperation, to end religiously motivated violence, and to create cultures of peace, justice and healing for the Earth
and all living beings.

URI connects grassroots groups and individuals across the globe into a vibrant network. Member groups are called
Cooperation Circles (CCs). There are currently 1,300 CCs in 113 countries across eight global regions (Africa, Asia,
Europe, Latin America & the Caribbean, Middle East & North Africa, Multiregion, North America, and Southeast
Asia & the Pacific). URI is governed by a Global Council of Trustees elected by and from member CCs.

Europe is one of URI's eight global regions. The Regional Coordinator plays a vital role in connecting the region's
Cooperation Circles and Individual Members to URI's global network and strengthening collaboration within and
across regions.

Engagement Overview

URI seeks to engage an independent contractor to deliver a defined package of network-development,
communications, and program-support services for Europe as described below. This is a project-based service
engagement delivered under a Statement of Work; it is not a role within URI's internal staffing structure. The
Contractor determines independently how, when, and by what methods the deliverables below are produced, subject
only to the deadlines and standards specified in the applicable Statement of Work.

The Contractor will align their activities with URI's 2025-2030 Strategic Framework and uphold the Preamble,
Purpose and Principles stated in the URI Charter (see https://uri.org/what-we-do/charter).

This engagement does not create an employer-employee relationship. The Contractor is not entitled to employee
benefits, workers' compensation, unemployment insurance, or any other employment-related benefits, and is
responsible for all applicable taxes on compensation received. The Contractor is not part of URI's internal reporting
structure, is not supervised by URI staff, and is not held out — internally or externally — as a URI employee.

Deliverables

The Contractor will be responsible for producing the following defined deliverables during the term of this
engagement:

1. Network Growth Deliverables

e A written network growth plan for Europe including proposed outreach strategies targeting young people,
women and other underrepresented populations.

e Onboarding materials and orientation support delivered to new CCs.

e A periodic outcomes report summarizing network growth activity against the plan (targeting an
approximate 20% annual increase in network activity as a project benchmark used to evaluate deliverable
completion — not a condition of continued engagement or a performance metric tied to any employment
status).

e Documentation of URI representation delivered at presentations, discussions, or public events.
2. Network Engagement Deliverables

e Relationship-management outputs supporting CCs and Individual Members (event plans, training materials,
coaching session summaries), delivered per the Statement of Work.

e Documentation connecting network members to URI's global program offerings.



Records of cross-regional collaboration, campaign support, and shared-learning activities facilitated by the
Contractor.

3. Partnerships and Fundraising Deliverables

Maintaining effective cooperation with "URI Europe”, a Belgium-registered organization serving as
the fiscal agent for the Europe region.

A log of partnership outreach conducted with organizations, institutions, government contacts, and
potential funders.

Proposals or briefs identifying funding and resource-mobilization opportunities for Eur, including grants,
calls for proposals, or funding programs offered by governmental, intergovernmental or regional bodies
(such as the European Union and the European Commission, where relevant to the region).

4. Communications Deliverables

A communications log documenting outreach to CCs in Europe

The periodic community needs assessments based on the Contractor's independent engagement with CC
members and stakeholders.

Content delivered for the URI Connect App, WhatsApp groups, regional website, social media, and
newsletters, sourced from CCs/Individual Members and original material prepared by the Contractor,
consistent with Section 4A of the Contractor Agreement.

Guidance materials promoting responsible CC use of URI communication tools.

Proposals for in-person convenings, where relevant.

5. Program Delivery Deliverables

Support materials for CC-led interfaith collaborations addressing violence prevention or ecosystem
restoration.

A written alignment summary connecting regional activities to URI's 2025-2030 Strategic Framework.
A regional context assessment (CC activity mapping, relevant NGOs, public/private sector actors).

A proposed annual workplan and budget designed in collaboration with the Expanded Regional Team and
Regional Leadership Team and Board , submitted to URI for review and approval as a contracted
deliverable (not an internally-developed governance document).

Two narrative and financial summary reports per year, submitted as deliverables supporting invoicing and
project review.

Documentation of shared learnings or practices exchanged with other regional engagements.

Updated CC contact records, delivered in the format specified by URI.

6. Financial Documentation Deliverables

A budget-versus-actuals report for the regional program, submitted per the Statement of Work.

Expense documentation and receipts submitted for reimbursement in accordance with URI's reimbursement
policy. The Contractor invoices URI for approved project expenses.

Confirmation that regional activities performed under this engagement comply with applicable local legal
requirements.

Written disclosure of any actual, potential, or perceived conflict of interest, consistent with Section 7A of
the Contractor Agreement.

Independence and Working Conditions

The Contractor will perform services under this engagement with full independence as to the manner and means of
performance. Specifically:

The Contractor determines their own schedule, work methods, and sequencing of tasks needed to deliver
the Statement of Work.



URI does not direct the Contractor's day-to-day activities. The Contractor may, at their own discretion,
coordinate with URI's Regional Leadership Team or Global Support Office as reasonably useful to deliver
the Statement of Work.

The Contractor supplies their own equipment, tools, and workspace.

The Contractor is free to provide services to other clients and organizations concurrently, provided no
conflict of interest arises with URI's mission and it does not interfere with their ability to deliver on the
agreed scope of work.

Where required under the law of the Contractor's country of residence, the Contractor confirms that they
are, or will promptly become, registered as a self-employed person, sole trader, freelancer, or equivalent
business entity under local law, and is solely responsible for any related business registration, tax, and
social security obligations.

The Contractor acknowledges that, as a genuinely self-employed independent contractor, they are not
entitled to statutory entitlements applicable to employees or workers under the national labor law of their
country of residence, including but not limited to statutory notice periods, redundancy or severance pay,
paid annual leave, sick pay, or protection against unfair dismissal. This engagement may be terminated only
in accordance with the Contractor Agreement.

The Contractor will process any personal data of CCs, Individual Members, or other data subjects
encountered in connection with the Services solely on URI's documented instructions and in accordance
with applicable data protection law in the Contractor's country of residence.

Qualifications

Fluent reading, writing, and speaking of English. Fluency in languages relevant to Europe. Additional
language proficiency is a plus.

Proficiency with software tools such as Google Suite (Docs, Sheets, Email, Drive, etc.), Canva, WhatsApp,
Zoom, social media (Facebook, Instagram, X), basic data management systems and use of and familiarity
with Al tools..

Ability to use URI's Connect App to support network growth and impact.

University Bachelor's Degree or equivalent preferred but not required with equivalent experience.

Specific Experience

e  Experience building and nurturing interreligious and intercultural grassroots networks or coalitions
spanning diverse perspectives and social backgrounds, both online and in person.

e Community-building experience, including a proven record of interfaith or intercultural group facilitation
supporting collaborations to prevent violence or advance peace, justice, or healing.

e Proven experience in project or program management, including developing and implementing workplans,
assessing outcomes, preparing program budgets, managing funds, and preparing financial reports.

e Proven experience developing financial partnerships, drafting grant proposals, and generating resources.

e Proven expertise in drafting complex project proposals, including the development of Theories of Change,
logical frameworks and result matrices, intervention logic,measurable indicators,risk analyses,
sustainability strategies, detailed budgets and monitoring and evaluation plans.

Key Skills

e Demonstrated ability to work collaboratively and effectively, in-person and remotely, across multiple time
zones with colleagues of differing cultures, religions, genders, ages, sexualities, and social backgrounds.

e Demonstrated skill in creating opportunities for colleagues and network members to meaningfully
contribute, and in highlighting others' work.

e Strong interpersonal skills, including deep listening, open communication, experience navigating

differences with care and curiosity, and reliability among diverse, interdependent collaborators.



e Commitment to building strong working relationships, including with university students, women, and
people of diverse social classes, religious, business, government, and civic backgrounds.

e Openness to innovation, commitment to learning and adaptation, and the ability to move through ambiguity
to deliver results.

e  Ability to work independently, exercising judgment and initiative in determining how to advance collective
goals.

e Experience working collaboratively with internal colleagues and external partners and stakeholders.
e Capacity to travel domestically and internationally when needed, including independently.
e Prior experience working effectively with volunteers, networks, coalitions, or grassroots movements.

e Personal and professional integrity, and a commitment to upholding and modeling the Preamble, Purpose
and Principles stated in the URI Charter.

Equipment Considerations

To perform the services described in this engagement, the Contractor is expected to have:
e A personal computer with ready access to consistently reliable, strong wifi. URI won't be providing it.
e A telephone with the capacity to use WhatsApp and the URI Connect App.

e Occasional access to a printer and photocopier, as needed.

Compensation

Compensation Type: The Contractor is paid an annual project fee commensurable with location and experience
payable in four quarterly installments rather than a fixed recurring salary. Each quarterly installment is contingent
upon submission and acceptance of the deliverables due for that quarter, as specified in the applicable Statement of
Work. To perform these deliverables the estimated time is 40/hours per week. No quarterly installment is owed for
any quarter in which the associated deliverables are not submitted or accepted.

Additional Benefits of Engagement
In addition to compensation, the Contractor will have access to:

e URI's learning opportunities, including workshops, webinars, and the URI resource library.

e URI's global network of interfaith practitioners and peacebuilders.

Term

This Statement of Work covers the period October 1,2026 through December 31,2026 Engagement beyond this
period requires a new or renewed Statement of Work by mutual written agreement; there is no automatic renewal,
expectation of continued engagement, or expectation of employment. Either party may terminate this engagement in
accordance with the notice provisions of the Contractor Agreement.

Location

The Contractor may be based anywhere within Europe’s area of operation and delivers all Services remotely, using
the Contractor's own facilities and equipment. No relocation or office attendance is required.
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